




















Green ECM:

How smart solutions can save money and the planet

As the global economy recovers, the focus of most businesses is still firmly on the bottom line. Yet while
they implement strategies to survive the slow-down and prepare for future growth, most businesses also
want to become more environmentally responsible. A smart approach and good document management

practices can help you achieve both.

By utilising readily available tools to capture, index, store,
manage, retrieve and distribute information electronically, yousll
not only make significant cost savings but dramatically reduce
the environmental impact of your business. Here are some

tips on how to achieve both those aims:

Share hardware. Replace personal desktop printers with
shared multifunction devices which print, copy, scan and fax.
These will allow efficient options like scan-to-email, fax-from-
desktop and document routing, while eliminating the
resources and energy used in the manufacture, delivery,
operation and eventual disposal of excess equipment.

Save consumables. By scanning documents to store and
distribute electronically, youell dramatically reduce your
consumption of paper and consumables. If you must print,
make duplex your default setting to halve paper usage.
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Increase efficiency. Paperless document processing and
initiatives like integrated capture solutions for field locations
dramatically increase efficiencies, deliver enormous savings
in handling and distribution, save vital resources and cut
transport emissions. Youell even be able to turn off lights and
power earlier each day.

Reduce real estate. By storing fewer documents on paper,
youell reduce the space you need for storage both in your
office and offsite, reducing your actual ... and environmental ...
footprint.

Leverage new technologies. As well as new solutions in
areas like storage, web-based communications and
information sharing and software-as-a-service (SaaS), there
is a growing number of exciting developments in sgreen
softwaree designed to help you quantify, and reduce, your
carbon footprint.

(o [=XF  Web-based project collaboration

TeamBinder is an advanced project collaboration solution
that enables all parties on a project to communicate and
share project documents in a controlled web-based
environment, providing full auditability and tracking.

¥ 24 hour secure, world-wide access

¥ Reduced document upload times and printing costs
¥ Reduced document approval and review times

¥ Immediate access to latest information

¥ Improved accountability

¥ Simplified documentation handover

¥ Unlimited user access
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